
Health Services Cost Review Commission (HSCRC)
Admissions Denied for Medical Necessity Instructions                             
These instructions are designed to accomplish the following:

· Ensure data consistency in hospital reporting using the revised Admissions Denied for Medical Necessity template 
· Instruct hospitals on how to send the reports to the HSCRC using secure submission channels
Template Completion Instructions 
1. Download the revised Admissions Denied for Medical Necessity Report from the HSCRC website, under the Case Mix subheading (http://www.hscrc.state.md.us/hsp_Info2.cfm). 
2. To assist with HSCRC staff automation of report processing, hospital staff are required to name completed Admissions Denied for Medical Necessity reports using the following naming convention:

Format:  XXXXXX1_FYXX2QX3_AD4.xls

1     XXXXXX Hospital number:  6 digits

2   FY Fiscal Year:  XX 2 digits

3    Q Quarter: X 1 digit 

4   AD Indicates Admission Denied
Example for Hospital XXXXXX, FY12, Q1 AD:      2299_FY12Q1_AD.xls

3. Hospitals must report denied admissions consistently using the following guidelines:

· Cases, for all payers, where inpatient admission has subsequently been denied for medical necessity, either self-denied, denied after adjudication, or when the hospital does not contest the denial. 

· This refers to those cases in which all of the inpatient routine room and board charges and the admission charge are denied. 

· In a case in which the hospital receives reimbursement for ancillary services (with the inpatient routine room and board charges and the admission charge denied), the hospital must report the case as a denied admission.

· Denied zero- and one-day stay cases meeting the criteria above must also be reported. 

The table below provides instructions for completing the data elements in template
	Column
	Data Element
	Description
	Format

	Heading
	Fiscal Year
	Choose the current fiscal year from the drop-down menu.
	Selected from drop-down

	Heading
	Period
	Choose the current reporting quarter from the drop-down menu
	Selected from drop-down

	Heading
	Hospital Name
	Choose the appropriate Hospital Name from the drop-down menu
	Selected from drop-down

	
	HospID
	The 6-digit Hospital ID will automatically populate once the hospital name is selected
	Auto-populated

	Col 1
	Medical Record Number
	Enter the unique medical record number assigned by the hospital for the patient’s medical record. The unique medical record number is to be assigned permanently to the patient and may not change regardless of the number of admissions for that particular patient during the patients’ lifetime.
	Numeric
An error message will appear if letters or special characters (-, /, etc.) are entered in this field. Medical record number must be no more than 11 digits.

	Col 2
	Admit Date
	Enter the month, day and year (mm/dd/yyyy) of the patient’s admission to the hospital. 
Ex: April 4, 2012, is entered as 04/04/2012 
	MM/DD/YYYY

An error message will appear if the data is not entered in this format or if the date entered is outside the fiscal year selected above. 

	Col 3
	Total Charges Billed
	Enter the full charges for all services provided to the patient. Do not include Part B physician charges or charges not regulated but the HSCRC (for example, telephone service, television charges, or private duty nursing charges).
	$XX,XXX.XX
Enter numbers with 2 decimal places. The values will automatically be converted into into this format.


Template Submission Instructions 
Submit the completed Admissions Denied for Medical Necessity Report template to the HSCRC via dedicated secure private connections to the St. Paul Group.
Commission staff will require that all Maryland acute care hospitals transmit the Admissions Denied for Medical Necessity data directly to our data vendor by way of dedicated secure private connections, Repliweb or T-1 connection. These connections should be available to hospitals, as HSCRC required hospitals to set up secure private data transfer connection with St. Paul by July 1, 2011.
Due Dates
Completed templates are due to the HSCRC 45 days after the end of each quarter. 
	Quarter
	Due Date*

	Q1
	November 15th

	Q2
	February 15th 

	Q3
	May 15th 

	Q4
	August 15th


*If the 15th falls on a weekend or holiday, the template will be due on the next business day. 
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